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November 4, 2008 

 
The Progress Update Meeting was held at 9:00 a.m. on Thursday, November 4, 2008,  in 
the Trademark field office. 
 

Framing of 2nd floor  
 
PRESENT 
 
Terry Ooten, TD&C 
Glen Coxwell, TD&C 
Nino, Nino’s Carpentry 
Mike Lafferty, Carrol & Son’s Welding 
Nic Desercy, Enlighten Electric 
Matt Parslow, D & P Support Services, Mech. Contr. 
Lance Maxwell, Lance Maxwell Plumbing (via tele.) 
 
SUMMARY 
 
Estimated substantial completion date:    April 15, 2009 
Estimated completion to date (inc. design/permitting):  50%  
Ahead or Behind schedule/# of days:     Behind/7 days 
 

 Elevator Piston 



The meeting started with a general discussion of  jobsite safety.  All subcontractors are 
reminded that fall protection rules must be observed at all times while onsite.  Also, 
vehicle and safety rules must be followed. 
 

Our esteemed Architect  
 

 
SITE WORK: 
 
The stormwater vault structure is 100%.  The sand filtration system will be installed in 
the next couple of weeks.  The balance of the parking lot will be complete towards the 
end of the project.  

 
WORK TO BE COMPLETED IN NEXT 30 DAYS: 
 
Complete Structural Steel, including metal stairs. 
Framing exterior and interior walls, 2nd & 3rd floors 
Rough in Plumbing 
Start rough in Fire Protection & Electrical 
 

 



 
INSURANCE  
 
All contractors must have their insurance certificates to us prior to performing any work 
on site.  The certificates shall list this project and Trademark Development & 
Construction for liability and Worker’s Compensation. 
 
RELEASE OF LIENS  
 
All subcontractor’s shall sign a release of lien for work performed upon receipt of getting 
paid.  Releases must be notorized.  NO CHECKS WILL BE ISSUED W/O A PARTIAL 
or FULL RELEASE OF LIEN.  It is the subcontractor’s responsibility to prepare the 
release. 
 
PAYMENT SCHEDULE 
 
Invoices must be submitted by the 20th of the month to be paid by the 10th of the 
following month, unless other arrangements have been made and approved by 
Trademark. 
 
SUBMITTALS: 
 
The following trades need to be submitted: 
 
Railings:  a sample railing must be submitted. 
Plumbing Fixtures:  All restroom fixtures, break area fixtures, water fountains.  Note to 
Plumbing:  Will we use Rinai water heaters?  Where will they be mounted? 
Electrical:  Lighting, Fire Alarm.  Gear has been received.  It is currently being reviewed 
by the engineer. 
Fire Protection:  Needs to be submitted to the Fire Marshal. 
Mechanical:  Submittals on all proposed equipment 
Doors:  Exterior & Interior 
Windows 
Columns, Cornices, etc. 
 

 



 
PROTECTION OF INSTALLED MATERIAL: 
 
As equipment and finished get installed, the sub-contractors must protect them from 
damage.  The handicap showers are being installed this week.  These shall be protected. 
 
PARKING 
 
Subcontractors may park at the black box site across the street (keep adequate clearance 
from Baskin-Robbins) or on-site.   
 
NEXT MEETING: 
 
The next progress update meeting will held at 9:00 a.m., Monday, December 1, 2008 on 
site at the Trademark Development & Construction field office.  Any subcontractor 
scheduled to perform work during the next few weeks shall have a representative present 
at that meeting.  This person should be able and prepared to discuss current manpower 
and material deliveries and make commitments concerning that subcontractor’s work 
over the following few weeks. 
 
PAST PROGRESS REPORTS 
 
For copies of past progress reports, go to Trademark.net. 
 
 
 
 
 
 
 
DISTRIBUTION LIST: 
 
Terry Ooten, TD&C 
Glen Coxwell, TD&C 
Mark McKinney, FSBIT 
Steve Mattox, Mattox Realty 
Mike Conn, Conn and Associates 
Rick Poltevecque, MEP Southeast 
Eric Etters, Paradigm 
Lance Maxwell, Plumbing 
Nic Desercy, Enlighten Electric 
CDecor, Interior Design 
Curt Hesher, IT Wiring 
Matt Parslow, D&P 
Nino 


